Student Name: __________________________Advisor’s Name:
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Newberg High School

Senior Project Guide

2014-2015

Senior Project (Extended Application) Standard

Students will be able to apply and extend academic and career-related knowledge and skills in new and complex situations appropriate to the students personal, academic, and/or career interests and post high school goals.

NHS Senior Project 2014-2015
An Overview

Senior Project is designed to meet the Extended Application portion of Diploma requirements for graduation in the State of Oregon.  It gives students the opportunity to create a relevant project connected to their future goals. Through the Senior Project, students apply academic standards, essential skills, technical knowledge, and other skills appropriate to their personal and/or career interests and post-high school goals. Students are asked to reflect on their future aspirations, to design and implement a project that allows them to develop new skills, to present their learning in front of an audience and to reflect upon their learning.  

Students who successfully complete a Senior Project will meet the following state graduation requirements:

· Demonstrate extended application through a collection of evidence.

· Demonstrate career related knowledge and skills, personal management, team work, communication, problem solving, employment foundations and career development.

· Participate in career related learning experiences.

Your project will have the following components:

Rigor:  
Is the project challenging?  Are you applying your knowledge and skills in a new and/or complex way?  Do you have to learn something in order to complete it?  

Relevance:  
How does your project relate to your Personal Education Plan, including your post high school goals and aspirations?

Reflection:  
You will reflect on your learning and experiences and make clear and meaningful connections with your Personal Education Plan.
Your project will allow you to demonstrate:

Personal Management:  
Manage your time, resources and responsibilities.  Exhibit appropriate work ethic, and behaviors. 

Problem Solving:  
Use decision-making problem solving techniques effectively. 

Communication:  
Demonstrate effective communication skills to give and receive information.

Teamwork/Collaboration: Demonstrate teamwork and ability to effectively work with others.

Employment Foundations: Demonstrate academic, technical and organizational knowledge and skills required for successful employment.
Career Development:  
Demonstrate career development skills in planning for post-high school experiences.

Extended Application online reference document: http://www.ode.state.or.us/teachlearn/certificates/cam/pdfs/implemguide/implementationguide200304.pdf.  

Step One

Make a plan and get your project approved
1. Make a plan and identify a project:  

· Choose an area of interest based on your Personal Education Plan.

Reflect upon your talents, interests and post high school aspirations.  
· Choose a project that supports your post-secondary plans and is personally relevant and rigorous  (no fundraising projects!---unless your plan is to become a professional fundraiser)
· Choose a mentor based on your area of interest.
2. Complete Senior Project Proposal
· Develop your essential question (guiding question) to guide your process and learning.

· Consult your advisor and mentor throughout this process to gain feedback on your proposal.

3. Complete a Student & Mentor Contract. (turn in with project proposal)
4. Turn-in your Senior Project Proposal and Student & Mentor Contract to your advisor by the designated due date.  

5. You may begin your senior project once you receive confirmation that your senior project has received final approval.

Step Two
Execute your project and gather evidence

1. Complete the planned project. (meet with mentor on a regular basis)
2. Log goals, tasks and time spent on project

3. Document, document, document.  

Step Three
Present to an audience
Students will present their learning in an 8-12 minute presentation to an audience.  The presentation will have a clear opening and closing, convey their learning and application of the Career Related Learning Standards.  (Refer to details outlined in this packet for further information)
Step Four
Reflect on your learning
Students will write a 2-3 page reflective paper after the presentation is complete.  
Follow MLA Essay Writing Guidelines and address the following: (Refer to details outlined in this packet for further information)
How did you apply each of the following career learning standards during your work on your project? What were your challenges and successes? What new learning will you take with you in your post–high school endeavors? What specific skills did you apply in each of the following areas? 


Problem Solving, Communication, Teamwork & Collaboration, Employment Foundation, Career Development, Presentation

Senior Project Proposal

Spring Due Date: 


 

Fall Due Date: 




Student Name





Advisor




SIGNATURES of support and approval

	Student                                                                 date:
	Advisor                                                      date:

	Parent/Guardian                                                 date:
	Mentor                                                      date:

	Advisory Coordinator/Designee
	Final Approval Date


Directions






1. Type or electronically complete your responses to the following questions. 
Use complete sentences when responding to the questions.  Staple your typed responses to this document

2. Choose a project topic and complete your proposal in consultation with your mentor. 

Consult with your advisor to gain feedback for further revision.

3. Signatures:  Student, Mentor, Parent, and then Advisor

NOTE:  If your project involves school time, resources and/or property, it must be first approved by anyone that may be appropriate for your project (athletic director and/or activities director) before it will receive an advisor’s signature to move forward through approval process.
4. Advisor must give initial approval before your proposal moves on for final review and approval.

5. Advisory Coordinator/Designee will facilitate final approval 
TYPE ALL RESPONSES TO THE FOLLOWING AND ATTACH TO THIS DOCUMENT—ELECTRONIC FILL-IN
Essential Question - What essential question will guide your research & work? What is your overall learning objective?
Project Description - What do you plan to do? Provide an overall description of your creation, event, service or exploration.
Personal Education Plan Connection - How is this project connected to your Personal Education Plan?  What are your future career and/or educational goals and how will this project help? 
RIGOR: Learning Stretch - What specifically will be new and challenging to you in the process of completing this project?  
Evidence- What evidence will you provide to show the planning and implementation of your project?  
Visual Aide – How will you visually enhance your presentation? (Object, pictures, CD, movie, etc)
Project Timeline – Create a project timeline of the most important activities/tasks related to your project.  We recommend that you plan backwards, first identifying when you would like your project to be completed 
Estimated Budget (if applicable) - Clarify the potential cost and who will pay for the project.  How will you pay for your project?  Parents and mentor must review this section.  Use the following layout to communicate your budget in your typed responses.

Senior Project Budget

	Item
	Quantity
	Unit Cost
	Shipping
	Subtotals

	This is a template for you to use as a model when creating your typed budget
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Total
	


Parent Consent –to be filled out by parent/guardian
	As the parent/guardian of
	


who is a student enrolled at Newberg High School, I am aware that my son/daughter must pass all phases of the Extended Application (Senior Project) in order to graduate. 

I understand that my son/daughter has decided to do the following project:

	

	


I fully understand that the selection of the senior project is a decision made independently but with the approval of the staff and administration of the high school. All consequences of the senior project work choice, production, or experience, unless otherwise stated, rest solely with the student and the parent. All written work must be appropriate for a high school audience. I also realize that the senior project must demonstrate a “learning stretch” for the student.

The student and parent/guardian whose names are signed below accept full financial and legal responsibility for any cost or travel and the conduct of the student.
	Parent Signature
	
	
	Date
	

	Student Signature
	
	
	Date
	


What is a mentor?
Someone who has knowledge and experience in your topic and can provide support and guidance in completing your project
What can a mentor do for me?

· Answer questions

· Provide guidance, encouragement, and motivation

· Give you information on how to access resources

· Help you develop relevant research topics and research questions

· Provide a lot of “how to” information for your project

How do I find a mentor?

Ask people! Ask friends, family, teachers, etc. if they know anybody in your topic area who would be willing to mentor you. Search in the community for someone working in the field. If you have been involved with an organization related to your topic, they may be of help to you.
How involved does the mentor need to be?  VERY!!!  

Student and mentor are encouraged you meet on a regular basis. Your mentor must be aware of each step you are accomplishing. This person will be responsible for signing your time log sheets and for completing a Mentor Evaluation form for you at the completion of your project.
Who can be a mentor?

· Has related expertise and a minimum of 4 years experience in your topic area. 

· Has the knowledge base that will help your specific project. 

· Is available to meet with you on a regular basis
Who can NOT be a mentor?

Parent/Guardian, relative, an individual that the student lives with or an NHS staff member can NOT be mentors.  
Can I have more than one mentor?

Yes. If you are doing a multi-faceted project, it may be to your benefit to have more than one mentor. 

Does my mentor have to live in the community?

It makes it a lot easier if the mentor works or lives close by. Your mentor needs to see your product at its various stages and this would be difficult with a distant relationship. The mentor also has to evaluate your final product.

Mentor & Student Contract
Spring Due Date: 


 

Fall Due Date:  




The student with his/her mentor should work together to complete this contract.

This contract lists the expectations the mentor and student have for each other. It helps focus your meetings and provides direction. Make a copy for the mentor and student. It will be needed later in the year. 

Student Information

	Student
Name
	

	Student Phone/email
	
	
	Advisor

	Brief Description 
of Senior Project 
	

	How long have you known your mentor? 
	
	
	How did you find your mentor?
	


Mentor Information

	Mentor
Name
	

	Contact Phone Number
	

	Email 
	

	Address 
	

	City 
	
	
	State
	
	
	Zip
	


Please list your qualifications and experience in the subject area of the student’s project:

	


If the project involves organizing an event, the mentor must attend the event to supervise and evaluate. This is very important. If it is impossible for the mentor to attend the event, the student must find a staff member to fill in.

I agree to mentor this student on the required Senior Project. I agree to meet with the student a minimum of 2 times a month in order to monitor and review the student’s progress. I agree to provide an honest evaluation of the student’s work.
SIGNATURES of support and approval
	Student                                                                 date:
	Advisor                                                      date:

	Parent/Guardian                                                 date:
	Mentor                                                      date:


Senior Project Progress Log

	Progress Log 1
	Month

	Progress Log 2
	Month

	Progress Log 3
	Month

	Progress Log 4
	Month


Use this log to track your progress, reflect on learning, and plan next steps. Describe or attach evidence of your progress. Turn in your progress logs to your advisor on or before the due dates listed to the right. 

	Student
Name
	
	
	Date 
recorded
	

	Advisory Teacher
	
	
	Total hours this log
	
	
	
	

	Mentor
Signature
	
	
	Cumulative hours logged
	


Exactly what I accomplished, including tasks, resources, and costs:

Challenges/solutions, feelings/thoughts:

When, where, what I will do next on my project:

Describe and/or attach your evidence for this log:

NHS Senior Project CUMMULATIVE PROGRESS Log 
Student Name:  ________________________ 


Advisor Initials:  ______________



Mentor Signature:



Date
Action/Result
       Time Start
     Time End


Senior Project Portfolio (Collection of Evidence) 

Evidence of your project and learning from your project is to be compiled in a 3-ring binder (portfolio). Use the following checklist to guide the progress of your portfolio development. 
The listed items are required. You may add anything to your portfolio that you are proud of, so don’t let this list limit you.
Use the following to help you complete and organize your Senior Project portfolio.

· Table of Contents
· Advisor Portfolio Evaluation form

· Approved Project Proposal

· Mentor Contract

· Documentation of Senior Project to show SUFFICIENT EVIDENCE of Career Related Learning Standards. 
· Evidence to prove a minimum of 30 hours Include evidence that you listed in your proposal, calendars, time log sheets, etc. to show the total time you spent on your project.

· Reflection Logs (minimum 4) and cumulative log

· Copy of Thank You letter(s)

· Mentor Evaluation

Evidence of Project    (evidence will vary depending on nature of your Senior Project)
	· Presentation outline
	· Photographs
	· Journal entries

	· Handouts
	· Copy of Power Point
	· Created documents

	· Other ________________________________________________________


To be inserted later

· Senior Project Presentation Rubrics-Panel Judges

· Reflection Paper Final Draft

Required Portfolio Organization 

· Separate sections with dividers.

· Organize information chronologically. 
· LABEL everything. Remember, the portfolio tells the story of your project.
· Make portfolio look professional. Free of errors, typos, etc. Don’t just spell check but proofread! 

Guidelines for a Sufficient Collection of Evidence

The guidelines show each of the three Extended Application (Senior Project) traits (Relevance, Rigor, Reflection), followed by clarifying questions, a space to check progress, and an area for listing the specific location of the evidence. Students should routinely use the clarifying questions and check-off space provided to track their progress and to ensure their collections show enough evidence of all three Extended Application traits. Using these guidelines will help students to be sure their collections are complete and ready to be scored. 
Extended Application (Senior Project) Standard
Students will be able to apply and extend academic and career-related knowledge and skills in new and complex situations appropriate to the students personal, academic, and/or career interests and post high school goals.

Does the work sufficiently represent the Extended Application standard?

The collection must include:

· Relevance
· Evidence of personal relevance. Students show clear connection between their work and their post-high school goals and plans as they have developed or evolved. They show evidence of new learning, ideas, results or conclusions.
· Rigor

· Description of academic and specialized knowledge and skills appropriate to context. Students explicitly describe the academic and specialized knowledge and skills they used. They demonstrate an understanding of how these knowledge and skills are appropriate to their education plans and post-high school goals.
· Application of learning to new contexts. Students apply and extend academic and specialized knowledge and skills in complex or non-routine situations, where the student uses some individual responsibility and autonomy.
· Reflection

· Reflection on applied learning and connection to goals. Students reflect on how they applied academic and specialized knowledge and skills in complex or non-routine situations. They also describe how their work relates to their post-high school goals.
Is there sufficient documentation of the students’ work?

The collection must include:
· Documentation of process. Students explain the steps involved and types of activities, communications, or research used when putting together their collection of evidence.
· Tangible documentation of products. Students provide tangible evidence of their work through photos, video, written pieces, etc.
· Record of reflection. The collection of evidence must include some form of written and/or verbal record of reflection.
[image: image2.emf]
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Present to an Audience
The next step of your Senior Project is to present your learning to a panel, which may include your peers, parents, staff and community members. Your presentation should be 8-12 minutes in length and include a visual aide that enhances your presentation.

Presentation Elements:  

1. Introduce yourself (first and last name) and your project.  Include an insight regarding your project that draws in the audience, and helps them listen closely to your presentation.

2. Describe how or why did you choose your project, and how it’s relevant to your future goals.

3. Discuss the process you went through to complete the final product, along with evidence for each of the following Career-Related Learning Standards:

· Personal Management

· Problem Solving

· Communication

· Teamwork

· Employment Foundations

· Career Development
4. Show your final product to the audience in a way that helps them experience it as much as possible: demonstrating how to use it in front of your audience, presenting a video of people exploring it, or showing a series of photos that document how it all came together. 

5. Share your thoughts on what you’ve learned from the Senior Project process. 

6. Conclude your presentation by giving thanks to people who have supported you through your Senior Project, and give your audience of students and parents a takeaway lesson: something they can learn from your experience about themselves, their community, or their future.

Additional Expectations: 
· Show up at least 10 minutes before your scheduled presentation

· Dress professionally

· Presentations must be between 8 and 10 minutes long.  

· PRACTICE! PRACTICE! PRACTICE!
· Be prepared to answer questions a variety of questions like the following:

What did you expect to learn in the process?  What did you learn through the work you did?  What insights did you gain? What is your analysis of the project’s benefits?  If you had it to do over, what would you do differently?  What advice would you give to next year’s seniors about their projects?  

The Visual Aid

Your presentation must be supported by a visual aid to assist with the demonstration, explanation, and presentation of your project for your audience. Some suggestions for visual aids include:

· Objects: tools or materials that show or demonstrate your senior project.

· Display boards: diagrams, drawings, illustrations, maps, pictures, or brochures, etc., thoughtfully displayed on a presentation board or projected from a document camera.

· Document camera: Pictures, writing, maps, diagrams, etc. can all be projected using a document camera.

· I-movie/Videotapes: Segments of an event, rehearsals, practice, final video, highlights, (3 minutes or less)

· Electronic Presentations (ie PowerPoint): Presentations can be made using PowerPoint, Google Presentation, etc... It is your responsibility to know how to operate the equipment.
Reflect on Your Learning
Format: 
Follow MLA Essay Writing Guidelines

Length:
2-3 pages
Reflection Content: 
How did you apply each of the following career learning standards during your work on your project? What were your challenges and successes? What new learning will you take with you in your post–high school endeavors? What specific skills did you apply in each of the following areas? 

Problem Solving, Communication, Teamwork & Collaboration, Employment Foundation, Career Development, Presentation

Use the following to guide your writing. Discuss your learning experiences, not a description or whether you enjoyed the project. This is a reflection on your learning.  If any part of the project was not a success, learning still occurred. Include your challenges as well as your successes. These will help you think critically about your experience. 
· What did you learn about yourself through this project? (strengths, weaknesses, talents, traits)

· What specific skills did you apply during your project? (see chart below)

· What new skills, knowledge or habits will you be able to apply to personal or career pursuits in the future?

· Looking back would you have chosen the same topic knowing what you know now?

· What did you learn about preparing and presenting to a panel?

· What part of this project or process are you particularly proud of?

· Looking back on the entire project what would you do differently next time? 

Presentation scoring rubric----UNDER REVISION
Students will present their learning in an 8-12 minute presentation to an audience.  The presentation will have a clear opening and closing, convey their learning and application of the Career Related Learning Standards.

The student is expected to use a visual aide that enhances his/her project.
Reflective Paper Rubric----UNDER REVISION
	Students will write a 2-3 page reflective paper after the presentation is complete.  
Follow MLA Essay Writing Guidelines and address the following:
How did you apply each of the following career learning standards during your work on your project? What were your challenges and successes? What new learning will you take with you in your post–high school endeavors? What specific skills did you apply in each of the following areas? 

Problem Solving, Communication, Teamwork & Collaboration, Employment Foundation, Career Development, Presentation


NHS Senior Project
Mentor EVALUATION

We appreciate you taking time to mentor a Newberg HS student and support them in completing their senior project.  We would appreciate you taking a few minutes to share your assessment.  Please feel free to add anything else that you believe would help us.

Mentor Name







Title:



Company/Address/Phone










Student Name







Date



Using the following scale of 1-4 please rate the student in the following areas:

	4-Exceeds Expectation
	3-Meets Expectation
	2-Below Expectation
	1-Needs Improvement

	1.  The student initiated and maintained meaningful collaboration with a community member on his/her Senior Project design, development and assessment.  
	4
	3
	2
	1

	2.  Student Appearance:

       -Dressed appropriately.

       -Groomed appropriately.
	4

4
	3

3
	2

2
	1

1

	3.  Student Conduct:

       -Scheduled appointments in professional manner.

       -Punctual for meetings

       -Behaved in a professional/appropriate manner.

       -Maintained a positive and appropriate attitude
	4

4
4

4
	3

3
3

3
	2

2
2

2
	1

1
1

1

	4.  Communications:

       -Related well to mentor and others.

       -Asked appropriate questions.

       -Can understand and take directions

       -Demonstrated interest in the experience.

       -Was receptive to new ideas
	4

4

4
4

4
	3

3

3
3

3
	2

2

2
2

2
	1

1

1
1

1

	5.  Overall Evaluation:

       -Student seemed to benefit from the experience
	4
	3
	2
	1


What suggestions do you have for improving our senior project program? (Use space on back as needed, including general comments)

Would you be willing to mentor another student in the future?  
(yes)  
   (no)
May this information be shared with your mentee?
 (yes)
     (no)
Please return ASAP

to:
Newberg High School




Email to:                     

or mail to:
Attention: 









2400 Douglas Ave.




Newberg, OR  97132
Phone:  503-554-4400     ext. _____        

1

